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INSTRUCTIONS AND SOLICITATION PROVISIONS 

 

Battelle Contracts Representative 
The Battelle Contracts Representative, Kit McBurney, is the sole point of contact for any 
communications or questions regarding this acquisition. 

Proposal Due Date 
Written proposals shall be delivered to Battelle on or before February 13, 2015 and shall 
be valid for a minimum of 120 days. The proposal shall be signed by a representative of the 
Offeror authorized to enter into legally binding commitments. 

There will be no public opening of the proposals.  Offerors will be advised as soon as 
possible after a selection decision has been made. 

Contract Type: Battelle contemplates awarding a Fixed Price Purchase Order. 

Requirements Document   

The enclosed Requirements Document outlines the services required; Requirements 
Document, PNNL Wide Area Network Circuits. 

Solicitation Provisions 
In addition to the requirements outlined herein, the Solicitation Provisions, Form A-609-SP 
(November 2014), available at http://www.pnnl.gov/contracts/contractdocuments.aspx 

apply to this Request for Proposal. 

Submission of Proposals 
Proposals should be prepared simply and economically, and provide a straightforward, 
concise delineation of the information required to be furnished.  Emphasis should be on 
completeness and clarity.  Elaborate brochures or other presentations are neither required 
nor desired. 

 

Each proposal submitted shall include:  

 

A statement of acceptance for the following General Provisions: 

• The Fixed Price General Provisions for Commercial Items - Supplies/Services, Form 
A-409.10-CI dated February 2013, apply and may be viewed at 

http://www.pnnl.gov/contracts/contractdocuments.aspx 

 

Completed Representation and Certification Form - Commercial Items (Nov 2012) found at:  
http://www.pnnl.gov/contracts/contractdocuments.aspx 

• The NAICS code for section A.1 of the Representations and Certifications is 517110  
• The small business size standard for section A.2 is 1500 employees.   
 

A Small Business Subcontracting Plan in accordance with the General Provision 52.219-9 (if 
applicable). 

http://www.pnnl.gov/contracts/contractdocuments.aspx
http://www.pnnl.gov/contracts/contractdocuments.aspx
http://www.pnnl.gov/contracts/contractdocuments.aspx
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Proposals are preferred to be submitted via Email to kit.mcburney@pnnl.gov with a subject 
line that includes the words "Proposal to RFP 290307". 

 

Proposals may also be submitted via regular mail and should be addressed as follows:  

Battelle, Pacific Northwest Division 

ATTN:  Kit Steichen McBurney, K5-08 

P. O. Box 999 

Richland, WA  99352 

 

Proposals to be transmitted via a commercial delivery service, U.S. Postal Service Express 
Mail Next Day Service – Post Office to Addressee, or hand carried should be addressed as 
follows: 

Battelle, Pacific Northwest Division 

ATTN:  Kit Steichen McBurney, K5-08 

6th Street Warehouse 

790 6th Street 

Richland, WA  99354 

 

All transmittals must reference "Proposal to 290307.   

 

EXPLANATION TO PROSPECTIVE OFFERORS 
Any prospective offeror desiring an explanation or interpretation of the RFP must request it 
in writing (emailed to:  kit.mcburney@pnnl.gov) not later than February 4, 2015. Formal 
responses will be provided to all known potential offerors by email prior to the submission of 
their offers.  Oral explanations or instruction given before the award of the contract will not 
be binding.  Any information given to a prospective offeror concerning the RFP will be 
furnished promptly to all other prospective offerors as an amendment of the solicitation, if 
that information is necessary in submitting offers or if the lack of it would be prejudicial to 
any other prospective offeror. 

 

Contract Award (cl 600 -- Aug 2012) 

Battelle may evaluate proposals received in response to this solicitation without discussion 
(initial proposals should contain the offeror's best price and technical terms).  Contract 
award, if any, will be made to the responsible Offeror(s) whose offer(s), conforming to this 
solicitation, will be most advantageous for Battelle, cost and other factors considered and as 
specified in the attached Proposal Evaluation, Attachment 3.  

 Battelle may: 

A. reject any or all proposals; 

B. request clarification of minor irregularities, informalities or apparent clerical mistakes; 
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C. waive minor irregularities, informalities or apparent clerical mistakes in offers received 

D. accept any item or combination of items, unless doing so is precluded by a restrictive 
limitation in the solicitation or the proposal; 

E. award multiple contracts as a result of this solicitation; 

F. reject a proposal as non-responsive if the prices proposed are materially unbalanced 
between line items or sub-line items. A proposal is materially unbalanced when it is 
based on prices significantly less than prices for some items and prices which are 
significantly overstated in relation to prices for other items, and if there is a reasonable 
doubt that the proposal will result in the lowest overall price to Battelle even though it 
may be the lowest evaluated proposal, or if it is so unbalanced as to be tantamount to 
allowing an advance payment; 

G. conduct site visits to the home or field offices of offerors determined to be in the 
competitive range (offerors will be notified with the date and time of arrival, an outline 
of the duration of the visit and any assistant/information required); 

H. require oral presentations from any or all offerors, determined to be in the competitive 
range (offerors will be notified of the time and place for such presentation; 

I. request oral and/or written discussions; 

J. determine a competitive range, including all proposals that are judged to have a 
reasonable chance of being selected for award, and negotiate with all offerors within it. 
(In the event a competitive range is determined, it will be based solely on Battelle's 
judgment, and Best and Final Offers will be requested at the conclusion of 
negotiations);or 

K. negotiate only with a single offeror to further reduce the price paid if, in the judgment of 
Battelle after a review of the technical and price offers, only one offeror has a 
reasonable chance of being selected for award. 

Funding is fully obligated for this action.  However, contract award is subject to Availability 
of Funds at the time of award. 

 

BID AND PROPOSAL COSTS 
Battelle is not obligated to pay any cost incurred in the preparation and submission of a 
proposal, nor to enter into a contract or any other arrangement with any Offeror. 
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